
	
VTC Marketing/Production Plan Revision Form

Instructions: You must get approval for marketing or production plan changes if you are moving funds from one marketing type (category) to another or if you are making major changes to your production expenses. Production expenses are only allowable in the Special Events & Festivals Sponsorship Program.  You may not be reimbursed for new items if you do not get prior approval.  Your grant funds were awarded based on your original marketing plan.  Please stick to that original plan as closely as possible.

Reimbursement requests must match up closely with marketing and production plans submitted with the original application or on this form.

· For items you are adding to your marketing or production plans, list them below.
· For items you are replacing in your marketing or production plan, list the new items below and explain which items you are replacing and the reason why in the reasons section.
· For items you are deleting from your marketing or production plan and not replacing with a new item, please list them in the reasons section and explain why.
· Delete examples and/or add rows as needed.  Please sign and email to Staci Martin, srmartin@virginia.org

	Adding or Removing from Marketing Production Plan
	Match
Or Reimbursement
	Media Type
	Target Market/Target Demographic
	Placement or Count Date
	Budget Amount
	Reason for Change

	Adding
	Match
	Print Charlotte Observer
	Charlotte, NC
	03/10/2026
	500.00
	Had funds leftover from social media budget

	Removing
	Reimbursement
	Digital
Netflix
	Hampton Roads, VA
	05/10/2026
	5000.00
	Original videos are not formatted for digital streaming

	Adding
	Reimbursement
	Social Media
Facebook
	Hampton Roads, VA
	06/08/2026
	5000.00
	Placing original videos on Facebook instead of Netflix

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	





























[bookmark: _Hlk165977561]Signature ___________________________________ Date ________
