
Required Documentation 
for Reimbursement
VTC Social Media Advertising Co-Op

In order to receive a timely reimbursement, VTC Advertising Co-Op participants must submit the 
following items:

1.  An up-to-date W9 form
◦ Please ensure the business name listed on your W9 form matches the business name on 

your Co-Op Application.

2.  Facebook Ads Manager screenshot(s) showing the following:
◦ Run Dates*
◦ Total Spend*

3.  Ad Delivery Report exported Excel document from the Facebook Ads Manager showing:
◦ Run Dates*
◦ Total Spend*

* Please ensure the campaign names, run dates, and total spend amounts appear and match on 
both the Facebook Ads Manager screenshot(s) and the Ad Delivery Report.
Examples of each have been provided below.

Example: Facebook Ads Manager Screenshot

Example: Ad Delivery Report


