Required Documentation
for Reimbursement
VTC Social Media Advertising Co-Op

VIRGINIA IS FOR LOWERS

In order to receive a timely reimbursement, VTC Advertising Co-Op participants must submit the

following items:

1. Anup-to-date W9 form

o

your Co-Op Application.

o

Run Dates*
Total Spend*

o

o

Run Dates*
Total Spend*

o

Please ensure the business name listed on your W9 form matches the business name on

Facebook Ads Manager screenshot(s) showing the following:

Ad Delivery Report exported Excel document from the Facebook Ads Manager showing:

Please ensure the campaign names, run dates, and total spend amounts appear and match on

both the Facebook Ads Manager screenshot(s) and the Ad Delivery Report.

Examples of each have been provided below.

Example: Facebook Ads Manager Screenshot
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Example: Ad Delivery Report

ok

[T

L

Lol

wLan

A8 10N - BN LT
oy
Torwr St i I Colmm Feftoregsr e ol w W Eevaitow = Wy ooty & Bapen w
PR [l par
[r——— ol e rpsalt Rabgt Armmrt npeeil Lodn s 1,503
rprey o, |
T oW 1200 FAE LR T Ongoeng A Es ot
w5 Tt o B8535 45 Cragoing P E
23 00 oo o 0, 3T
53100 50 o T, T
§H60 o pt
i L sy 1
2500 Folls ad
534 60 3 0 15 BT
H B0 ke e e el =l ] aPupira] ko) fal )
Linireg e e bl Son & e
13 sae 00 s Dirgosineg LE A ] p=1 ]
™ MWarn 1ABLE (TRE]

Report Period: Jul 1, 2023 - Dec 31, 2023

% Untitled report Jul-1-2023 to Dec-31-2023

Campaign name Amount spent (USD) Reporting starts Reporting ends

Spa [Local] g 360665 d023-07-01 2023-12-31

Wedding e 144586 2023-07-01 2023-12-31

Guide Campaign <gee 86511 20230701 2023-12-31

Video < £17.61 2023-07-01 2023-12-31
E £135.23 |




